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A Windows desktop platform that manages many schools under one firm and produces the

full government-format audit report in about two hours.



GETTING STARTED - @39 41

HOW TO READ THIS MANUAL
Each section is given in English first, then in Bengali (31%=1). Where a screenshot helps, it sits

with the step it explains. Nothing in the Quick Start touches real records — the built-in sample
data is safe to explore.
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Quick START - ms a= Try it in 5 minutes « & 6 cea 7=

Goal: see the platform working using the built-in sample schools — no browser, no web address.

ENGLISH

Q Double-click the “School Audit Verify” icon on your desktop (or open it from the Start
menu). The program opens in its own window — there is no web browser to open and no
address to type.

Q Log in with the demo credentials. The firm dashboard appears, listing the sample schools
under your firm.

9 Select a sample school to make it the active school.

Q Open a form or the report preview to see output generated from the sample data.

That is the core loop. When you are ready to use it for your own firm, our team helps you set it
up and clear the demo data before you go live.
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& School Audit Verify - a X

BURDWAN DISTRICT SCHOOL « KALPANA

Audit Forms About

Schools

Switched to: BURDWAN DISTRICT SCHOOL X

School ID  Display Name Status Active? Actions

school_ BURDWAN DISTRICT SCHOOL 7 Selected
chool 2 BMHS
NGSV/

Figure 1. The app in its own window — your firm’s schools list, with the active-school selector at the top (sample
data). o S3cTITe Wi — A Rmgiecad Sifei=st 8 active-school selector (AT ©2)|

et
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section 1 - wann s What this system does a3 Sty o1 s

ENGLISH

An audit firm verifies the government accounts of many West Bengal schools each year. Every
audit means collating a school’s salary PDFs, IOSMS deductions, DPPG/NGIPF portal data and
bank statements — along with contextual documents — reconciling them, and producing the
statutory report in the prescribed government format. Done by hand, across dozens of schools,
this is slow and repetitive.

School Audit Verify manages all of your firm’s schools in one place and turns each audit into a
structured digital workflow. Its financial engine converts the salary, PF and bank data into
Schedule 3-4, the statutory forms, the cash book, Schedule 9 (the Form 8
reconciliation) and the GPF module — and, once the data is entered, produces the complete
government-format report (balance sheet, income & expenditure statement and all
statutory forms) in about two hours.

The whole platform runs on your own computer — no internet is needed, and your clients’ data
never leaves the machine. It is built for the audit firm and its chartered accountants.
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QTG R 771 AfS 97 2AFEIIeR 37 Ry 7R 217 audit F@1 &S audit-a e
RIS salary PDF, IOSMS deduction, DPPG/NGIPF portal ©23 8 bank statement — St5 513 wf2
— aFa 341, e @t a3 RFe 717 FIWICE statutory report cofF Fato 371 I7 R*yTecmx &=
ITS-FEACT A3 IS ANTINF 8 AAIIGTAF |

School Audit Verify =17 518311 717 RApersy a3 S #Af{eiert @ @3 &S audit-& afo
F51f¥® fSf&be workflow-a F#ISfI® 71 @F financial engine salary, PF 8 bank $23t Schedule 3-4,
statutory form, cash book, Schedule 9 (Form 8 reconciliation) 8 GPF module-a F#8fF® & —
GIR ©F AT FIAIF AT 2T 43 GBI T7=74f FIFITH-FII6 report (balance sheet, income &
expenditure statement 3 ¥J statutory form) (of3 |
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sEcTiON 2 - wanm = System requirements SesoE swaATe!

ENGLISH
i EIEC|
e Windows 10 or 11
« About 500 MB of free disk space * GRCTITT 50 AT bd
» No internet connection needed to run it * T coo MB «Ife &= Ty
* BIETICHIR ST (PICAT FBIACAD TN ATISTT
3

The desktop app draws its own window using Microsoft WebView?2, a small component
already part of Windows 11 and most updated Windows 10 PCs. If a PC does not have it, the installer
adds it automatically — nothing to open or configure, and no web browser is involved.

SifS fAore B30Tt (MAIts Microsoft WebView2 FIT (T (215 S2MIH JIR3IF I, T SICTIG S 8 [fFF@rst
TIAFISIT BICTIGT 50- I (ATF3 A | FT AP 37567 FRSFTSNI @91 FE T — WFIT fFg T &
(13, 9% CHITA ST JrSGIIF ANt |

section 3 - wanz o INStalling the software 3wt

A simple one-click Windows installer. You only do this once per computer.

ENGLISH

Q Get the installer. Download or copy the setup file we provide —
AuditorMultiSchoolSetup.exe — to the computer.

Q Run it. Double-click the file to start the setup wizard, then click Next on the welcome
screen.
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e Choose the install location (the default is fine for most firms) and click Install.
Q Finish. When it is done, leave “Launch” ticked and click Finish to open the program.

e From then on, start it any time from the desktop icon or the Start menu.

Bt

© s5er e s G Gt e % — AuditorMultiSchoolSetup.exe — Gifs BB
TISACANG JT o I |

Q BIETIN | TG00 TIe-{5F IR B366 8F T4, welcome F Next 5 I
Q BT61 FAI9 GiEsh {67 64 (([Twe63 5 Wty) 3 Install f$F I
© Finishi o137 3T “Launch” 55 &t Finish < 261

O 9757 EEEA TR (GEBo WITH AT Start G (T 51 I

Setup - Auditor Multi-School System - X Setup - Auditor Multi-School System — Setup - Auditor Multi-School System -

X
Welcome to the Auditor Multi-School Sd‘:,‘:::::t:,‘x'uﬁ: ::,:,M(hm System be instaled? Completing the Auditor Multi-School
System Setup Wizard System Setup Wizard

Setup will install Auditor Multi-School System into the following folder. Setup

stalling Auditor Multi-School System on your

This willinstall Auditor Mutti-School System version 1.0.0 on your
computer. ation may be launched by selecting the

my
To continue, click Next. If you would like to select a different folder, click Browse. install

continuing. E\AuditorMS [_Browse... Click Finish to exit Setup.
Click Next to continue, or Cancel to exit Setup. 8 Lounch Auditor Multi-School System
Atleast 1715 MB offree disk space i required.
— Back Next Cancel
Step 2. Welcome. Welcome| Step 3. Choose location. St F=61 Step 4. Finish & launch. Finish @ e

m The installer currently reads “Auditor Multi-School System” (version 1.0.0); once
installed, the platform is the same product marketed as “School Audit Verify.” The installer rename
is being rolled out.

39561 @4 “Auditor Multi-School System” (3% 5.0.0) (4T A, 39561 301 QG “School Audit Verify”
T ITNFIGIS FAT GFS AN | ZABANKI T ARIST Herez |

section 4 - wann 3 Adding & managing schools
fRwteTs cast @ AfBIE!

The platform keeps every school your firm audits in one place — each with its own separate records.

ENGLISH

* Add a school. From the Schools list, click Add School and enter the school’s identity —
name, UDISE, OSMS / SSA IDs, address and management period.

* Per-school identity & settings. Each school keeps its own masters, account heads,
opening balances and settings, held separately so no two schools’ data ever mix.
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* Switch schools. The active-school selector lets you move between schools instantly;
every screen — workflow, forms and reports — then reflects the selected school.

Add New School

Edit School Identity D: schoor_ (EZED)
Identity Identity
School ID * Display Name * Display Name * School Name (Upper)
e.g. school_1 or bmhs_annex e.g. New High School BURDWAN DISTRICT SCHOOL Auto-derived if blank
Lowercase letters, digits, underscores. Used as UDISE Code OSMS Code PIN
directory name.
19503330069 222222
UDISE Code OSMS Code PIN
District Block
Purba Bardhaman Burdwan
District Block
Address
Burdwan
Address
Head Master Name HM Designation
Head Master Name HM Designation

Classification

. Status School Type School Section
Classification
Govt. Aided School Higher Secondary
Status School Type School Section
Govt. Aided School Higher Secondary

Building, recognition, nearby schools, village/PO are Form 1 audit inputs — edit them in Audit —
School Identity Settings.

Audit Configuration X i
Audit Configuration

SSA Employee IFMS IDs
SSA Employee IFMS IDs

.g. JEVY7571 or | 1.1 2,1 3
eg. JFVY or 1D001,I1D002,1D003 DEMOQ0000

Comma-separated IFMS IDs of SSA-funded employees — used for SSA / Non-SSA split in the
acquittance roll. Can be added or changed later.

Add School ‘ Cancel

Add a new school — identity fields. 9= Rmters rst|

Comma-separated IFMS IDs of SSA-funded employees — used for SSA / Non-SSA split in the
acquittance roll.

Per-school identity & settings. s/ #3537 @ 1o

IR«

- fwteTs cgist w4t Schools Sifet (@AtF Add School-a §% @ Rmieica #ifsew i — =1, UDISE,
OSMS / SSA ID, f3==1 @3: management period|

« 92U AfFET 8 IS &fSTE Ryt R master, account head, opening balance 8 Gif6ssT
HAMTSIE AT — 13 1t R o2y FU=a8 et I )

- fwiieTs SIf39$1 active-school selector T 5 57 @ RMIETT @TF Wore I, o9+ ST
&~ — workflow, form 8 report — =ifo® Rmpiers ST i (St Figure 1 5830)1

section 5 - wang «  The audit workflow =S8 workflow

Collect the documents, enter and upload them, and generate the full report in the government format —
in about two hours.

ENGLISH

Q Collect the documents (before the visit). Gather each school’s salary PDFs, IOSMS
deductions, DPPG/NGIPF portal data and bank statements, along with the contextual
documents. Arriving prepared lets your team complete on-site verification in a single day.
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a Enter the government-format inputs. Fill the structured input screens — Form 1, Form
10 / Schedule 10 (roll strength, results and management period) and the Asset List.

e Upload the financial documents. Salary PDFs, IOSMS deduction register, DPPG/NGIPF PF
register and bank statements each have their own upload screen.

Q Run the workflow. The engine builds Schedule 3-4, the statutory forms, the cash book,
Schedule 9 (= Form 8 reconciliation) and the GPF audit.

Q Generate the report. Produce the full government-format output — balance sheet,
income & expenditure statement, all statutory forms and the comprehensive report —
in about two hours.

Optional value-add: provide each school its own 12-month cash book and sub-ledger
registers straight from the same data.

GOVERNMENT-FORMAT INPUTS - sasifd-saa8 INPUT

Form 1 — per-FY data. Form 11 Schedule 10 — endowment & roll Asset List. Asset List]
strength. Schedule 101

UPLOAD THE DOCUMENTS - sf% UPLOAD

| 10SMS Deduct

Register — FY 2021-22

IOSMS deduction register. IOSMSI

FRRA AR PR AR PRAE R

Salary PDFs. Salary PDFI

DPPG / NGIPF PF register. DPPG / NGIPFI

Bank statements. Bank statementl
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RUN THE WORKFLOW -

Run Workflow — FY 2021-22
Selct Stps 1o

p——

S
—-——"

© €D o e

© D vt e s

ST ——

P e b—

o

B R T —

ersaie o S sty besiconn)

Notes Kuingthe full oo may ke 515 minues. Ot s fom e
i,

Danger Zone.

Clen Duplcat Recorts

r i e st ot cse i bt il s ko =

WORKFLOW swisitat

[

—

Workflow Job — FY 2021-22

Select steps and run. 1% <57 3 BretiCAT

THE GENERATED REPORT - ¢tsff REPORT

'BALANCE SHEET AS ON 31ST MARCH 2022

UABILITIES

BURDWAN DISTRICT SCHOOL

Completed — workflow log. s™9F — log|

s =
1 General Fund (Corpus Fund) A Fixed Assets (as per Annexure) UDISE CODE: 18503330009 | OSMS CODE: 222222 GOVERNI OF WEST BENGAL

Opening Balance 0.00| Land, Bulding, Equipment & Furnitre 0.00 - MARCH 2024 Education Directorate

Less: Defick (rom I&E: Account) . “"35“: 'FORM PRESCRIBED FOR AUDIT OF SECONDARY / HIGHER SECONDARY SCHOOLS

B N FE—— E——— o = AUDIT REPORT FOR 20012022

‘Memorial Fund - Fixed Deposit (Memorial Fund) 643952 1 Y
— el s - —
o rne o] o rogcce e e b i 7 G ST — e ——r—r———
e | e S . s
R | e g e 20 St et o, At
oo T Teachers - Sl Pt | ) © Boysor Gl Shoot: Boy's School
C Current Assets. Pay (induding Special Pay & Amear Pay) 1.13.07503.00 3. Secondary / Higher Secondary Result
— o L — = = ==
ot o — s e B — - C :

o — e e e s Mo 20000 ot e =

e | &

(comprising) Total Gt Asats N Sub-total Teachers. 1,32,69,301.00| 3 Donation & Endowments On31-10-2021 20 2
) oo e e - e -
Memorial Fund - Central Bank 1.85.403.40) Clerks :- Income from Endowment Property 00 On 31.7-2022 015 03

o E oy e— o] s v z :
House Alowance. 1,20,608.00 | 4 Miscellaneous income Test Exam Dec 2022 215 303
T — . Jroepress ) - ———

i oo S G 6000 Redestonof Rt ] No Pased e 05 2022 o £

e R — e o
“ " ! - Fnd o 4. Own Building or Rented: Own Building,

- e T e o
8 Caution Money Deposits. 00 Estimated Valuation including Land: 15,00,00,000.00 (Estimated)
i e e e s
Sl Class 1V 14306800 High Schoc: ok Bt High S (05 1)
TOTAL LIABILITIES. 11,03,81,626 unlcr g 8¢t o School
P
| Bonus to Teaching & Non-Teaching Staff 0.00]
S moEE
— e e
o o e e
forpess s S e e e
— .

 Balance Shoet UNBALANCED — Diference: 8:1,0.38.660.78 Depreciation 000 9. Amount of Salary grant received during the years:

possie ca o Fure pering baance ot e or Fied Assts mssing,E Subioal Other Expenses (Point 3 ool Year ‘Secondary Section Higher Secondary Section
o ! " 2019-2020 * 3,66.62.108.00 000

TOTAL EXPENDITURE 1,60,03,62. M L] L]
Balance sheet. Balance sheet| s
= = = — : : - : : : : :
BT S
02/04/2023  [SALARY_DISBURSEMENT 202303 |Salary March 2023 (earned) 61,000.00| 15,76,264.00| 15,76,264.00]  9,23,400.00) 88,900.00| 97,200.00| 55,374.00] 5,334.00| 583200  1,15724.00) 9,000.00}
pavironl i g reres oo st csni0] Ress000] 72000 NN =57ac N oo RN =200 =500 I 000
14/04/2023 |COLLECTION Bank Receipt — T002 45,125.00| 45,125.00
14/04/2023 | PAYMENT_MIRROR [To02-mik
27/04/2023 | COLLECTION Bank Receipt — T00S 13,500.00 13,500.00
27/04/2023 PAYMENT_MIRROR [ TOOS-MIR
e e ]
[MONTH TOTAL 61,000.00| 9,23,400.00| 88,900.00| 97,200.00| 55,374.00| 5,334.00| 5,832.00| 1,15,724.00| 9,000.00]

Value-add. The 12-month cash book that can be handed to each school, alongside the sub-ledger registers (sample
data). ISl Y — ST Rvpierace rsTIw WCST S MR cash book (T ©2)|
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@ =Fr sizam (sifewfora st | &S Rwieca salary PDF, IOSMS deduction, DPPG/NGIPF portal
©25 8 bank statement Q38 MFB FfY 7257 TP | AT T AR WA Wed AF3 7 on-site
verification =99 FFCO A

FASIF-FIWI6 input =1 915 input & 27 FF9 — Form 1, Form 10 / Schedule 10 (roll

strength, results 8 management period) 8 Asset List!|

e af2 upload F391 Salary PDF, IOSMS deduction register, DPPG/NGIPF PF register 8 bank
statement-aF &=y Swt upload & IR

workflow BIeI91 engine ¢tof3 g Schedule 3-4, statutory form, cash book, Schedule 9 (=
Form 8 reconciliation) 8 GPF audit!

© report tofF FHI 2T 73 TBIT ToSYef STRFIF-HIIG output tofX T — balance sheet, income
& expenditure statement, 33 statutory form 8 RSi1fF% report|

TS JiFe: 93 oW @A AfSTH Ry o7 Ao S2 AAF cash book @ sub-ledger register
SRR T I

secTion 6 - wann « YOUr firm’s identity on reports
fAoNTG 12317 SIfFeT

ENGLISH
Set your firm’s identity once — firm name, office address and ICAl membership /
registration number. It then prints on the statutory forms and the audit report, so every
school’s output carries your firm’s professional identity. Update it any time; new reports pick up
the change automatically.
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Firm & System Settings
24

School identity (name, UDISE, address, head master, etc.) is managed per-school. Go to

Schools — 14. Certificate under Para 7 of the Schedule to the West Bengal Recognised Non-Government
Educational Institution Employees' (Management of General Provident Fund Accounts) Scheme, 1995.
The following discrepancies have been observed which have been reconciled in our presence
Firm Identity Discrepancy Amount: M0.00
Description: (1ot specified)
CA Firm Name
15. Special Observations and Suggestions:
No special observations recorded for this financial year.
Firm Address For ABC & Co Date
Chartered Accountant  FRN
Place: Burdwan
Membership Number Designation
ABC & Co - Burdwan - FY 2023-2024 - Generated: 08-09-2026 10:15 UTC - Page 1 of 1
Chartered Accountant
Phone Email
On the report — firm name & FRN printed. report-Q FK
Firm Logo (path under static/, e.g. images/firm-logo.png: shown in the app header) W%'EEII

Firm identity settings — name, address, ICAl no. siREIF AIfF5T
T5eI

IRt

QIR WA TREF AARET 16 FF4 — firm-a3 719, office 5=t 8 ICAI membership /
registration number| 939F S statutory form 8 audit report-Q QI 3, T AFSTG RmyreTcg
output-Q HAFIF AFIF CPIFIMIF ATTET AT | (TCHIEAT TN 2ARIST 1 T, T report-aQ of
FAAFTOIR AfsTiers 23

supporT - waimer Need help? sme swem?

For setup, everyday use, or any question, contact us. GTB=I?, IR I (TCHITAT AT NI A7
CTISNTTST B |

KALPANA SOFTTECH SOLUTIONS - cisitestst

Website kalpanasofttech.com
Email info@kalpanasofttech.com

Sales / &y 7676360064
Support / ARSI 03423550336

Office / FIfI=Tw 5 No. Ichlabad, Burdwan - 713103
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